BQ GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PATHQC CONG NGHIEP Pic 1ap — Tw do — Hanh phiic
DET MAY HA NOI
864755 .. ,TB-DPHCNDMHN Ha Ngi, ngensl§ thang 12 nam 2017
THONG BAO

V/v tb chire tap hudn phin mém quin Iy dao tao theo hé théng tin chi

Kinh gri: Cac phong, khoa/TT

Ngay 21/12/2017 nha truong di ky bién ban nghiém thu phan mém quan ly
dao tao theo hé thdng tin chi. Theo do, tr hoc ky 2 ndm hoc 2017-2018 Trudong sé&
4p dung phin mém trén dé quan ly dao tao cac 16p tin chi.

Dé gitp cac don vi trong truong st dung phian mém hiéu qua, ngay
04/01/2018 cong ty cd phan Thién An td chirc tdp huin phin mém quéan ly dao tao
tin chi. Ké hoach cu thé nhu sau:
1.Thanh phan tham gia

- C4 nhan truc tiép thyc hién thao tic nghiép vu trén phin mém;

- Can bd cac phong/khoa/trung tdm dugc giao nhiém vu quéan 1y céc chic
nang trong phan mém cta don vi
2. Thoi gian, dia diém

- Thoi gian: Ngay 04/01/2018

* - Dia diém: C2-102

3. Ngi dung tap huin :
Phén h¢ Déi twgng tham gia Thoi gian
I. Phén hé quén ly sinh vién
1. SV nhip truong - Phong DPT: BP tuyén| 9h-9h45’
- Chuyen di liéu tuyén sinh sinh
- Nhén giay t& nhip hoc - Phong Tai vu
- Phén 16p cho SV - Phong CTHSSV
- Thu hoc phi, phi nhip hoc
- Lap ma SV
2. Ho so' SV Phong CTHSSV 9h45°-10h05°

- Danh sich sinh vién

-Danh sach théi hoc, ngimg hoc, chuyén
trudng |

3. Diém rén luyén

- Nhép diém rén luyén Phong CTHSSV 10h05°-10h15°
- Tong hop diém RL theo ky

- Tong hop diém RL theo nim
- Téng hop diém RL toan khoa
4. Tim kiém, théng ké Phong CTHSSV
- Tim kiém don gian
- Tim kiém néng cao

10h15°-
10h25°




Phén hé

Poi twgng tham gia

Thoi gian

II. Phin hé quan ly tai chinh
1. Hoc phi va I¢ phi
- Tong hop ng HP, le phi

Phong Tai vu

10h25°-10h45°

II1. Ping ky trén cong thong tin

+SV déng ky trén cong thong tin
+ C6 vén duyét trén cdng thong tin

CVHT céc 16p tin chi

10h45°-11h

IV. Phin hé quin Iy thoi khoa bidu

1. Ké hoach va TKB

- K& hoach m& 16p tin chi
- Danh sach 16p tin chi

- Lich hoc 16p tin chi

2. Qudan ly ding ky tin chi

- Quy dinh SV dang ky tin chi

- In thei khéa biéu sinh vién

- Tong hop, duyét, huy diang ky

- Dang ky 16p tin chi cho timg SV

- Pang ky 16p tin chi cho ca 16p nién ché

Phong DT: B phan tién
doé

11h-12h

IV. Quén ly dao tao

1. Té chikc thi

- Lap k& hoach thi

- Lap DS khong da BK du thi

- T4 chire thi cdc hoc phin

- Dong thi va tao phach thi cong

- Pong thi va tao phéch theo quy tic

2. Qud trinh diém

- Nhap diém qué trinh 16p nién ché/tin chi
- Nhap diém thi theo IO'p nién ché/tin chi
- Nhap khiu dir lidu diém tir excell

- Nhap diém thi theo phong thi

- Nhip diém thi theo tdi thi

3. Tim k:em, tong hop

- Tong hop hoc phan thi lai, hoc lai

- Tong hop theo ky

- Tong hop theo nim

- Tong hop toan khéa

- Téng hop diém theo tich luy

- Théng tin diém chi tiét ctia c4 nhan

4. Xét duyét
- Xét hoc bbng

- Xét thi dua khen thudng c4 nhan (Tién tién)

3. Xét hoc vu

- Xét canh béo va budc thoi hoc theo tin chi
- Xét diéu kién khoa luan, thi tt nghiép

- Xét d1eu kién chimg chi

- Xét tbt nghiép

- Gido vy, can bd giao
quan ly phin mém cua
cac khoa/TT

- Phong Pao tao (BP tién
6 va quan ly diém)

13h30°-17h




4. Yéu ciu khac
a) Chuin bj co sé vat chét cho budi tdp hudn: TruGe 8h ngay 04/01/2018 cac don
Vi
- Phong Quan trj doi séng:

+ Lip day mang c6 dinh tai phong C2-102 ddm bio mang cb dinh va mang
wifi thong sudt.

+ V¢ sinh phong sach sé.
- Xudng trudng: Chuén bi 6 cdm dé dam bao 10 mady tinh x4ch tay hoat dong.
b) Cic nhdn tham gia tdp hudn: Mang may tinh x4y tay, tham gia tip huén
nghiém tuc, ding thoi gian, dia diém.
¢) Gidm sdt budi tdp hudn: Phong Do tao gidm sat toan bd qué trinh tap huén,
tong hop két qua va bdo cdo Ban gidm hiéu cAc van dé phat sinh. i«

Noi nhin: HIEU TRUONG
- Nhu trén; N i
L VT, BT, U TRUONG
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